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Post Applied for: -        OPCC Chief Finance Officer
Post Advertised in: - 
     
	Preferred Title

     
	Surname (Block Letters)

     

	Full Forenames (Block Letters)

     


	Home Address

     

	Address for Communications (if different)

     


	Home Telephone No.     

	Work Telephone No.     

	Mobile Telephone No.     
	Email Address     



(NB.  Modified versions of this form are not valid)
Employment Status

If required, are you able to produce a documented National Insurance Number or other official document (e.g., passport, letter from the Home Office) showing your entitlement to work in the UK?

 FORMCHECKBOX 
YES  FORMCHECKBOX 
NO (tick whichever is applicable)

Appointment will be subject to production of such a document

Do you consider yourself to be a disabled person?
    FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO (tick whichever is applicable)
Do you hold a full current driving licence? 
    
    FORMCHECKBOX 
 YES  FORMCHECKBOX 
NO (tick whichever is applicable)
If you are in employment, what notice are you required to give to your present employer?      …
Referees
State below details of two people, one of whom should be your employer, or most recent employer if unemployed, or Head Teacher if school leaver, who would be willing to support your application.

	Full Name


	1.     

	2.     

	Full Postal Address


	     

	     

	Telephone No
	     
	     

	Email Address
	     
	     

	Capacity in which known to applicant


	     
	     

	Occupation


	     
	     

	Can we contact this referee prior to an offer being made?


	 FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
	 FORMCHECKBOX 
YES   FORMCHECKBOX 
NO


The Rehabilitation of Offenders Act 1974, is not applicable in applications for entry to the Police Service and candidates are not entitled to withhold any information regarding convictions for criminal offences.

N.B. Candidates must answer the following question.  Failure to do so will invalidate your application.

	Have you ever been convicted of any offence or been reported and subsequently given an official written caution, reprimand, warning or fixed penalty notice for any offence?    FORMCHECKBOX 
YES   FORMCHECKBOX 
NO
If yes please give details below.

    Date                 Offence/Alleged Offence                     Result                             Court/Police Station
                                                                                                                      
Have you ever been involved in a criminal investigation or been associated with criminals?  FORMCHECKBOX 
YES  FORMCHECKBOX 
NO
If yes please give details below.

     



Personal and Family Details

Personal integrity is key to the work of the Office of the Police & Crime Commissioner.  Staff within that office may well become aware of matters of a confidential nature during their employment.  It is therefore essential that only persons of unquestionable reliability and trust are appointed, if we are to maintain the high standards of integrity and public service.  This is why it is necessary to ask for the following personal family details.
Please ensure all sections are fully completed, stating ‘not applicable’ where necessary, as failure to complete the form correctly may result in your application not being given due consideration.

Vacancy




Section/







Applied for       



Location       



	
	Full Name

(please include any previous names)
	
	Current Address
	
	DoB
	
	Place of Birth

	Applicant
	     

	
	     
	
	     
	
	     

	
	(please include any previous names)
	
	
	
	
	
	

	Husband/

Wife/

Partner
	     

	
	     
	
	     
	
	     

	
	
	
	
	
	
	
	

	Children
	     

	
	     
	
	     
	
	     

	
	     

	
	     
	
	     
	
	     

	
	     

	
	     
	
	     
	
	     

	Applicants

Parents/

Step Parents*
	(please include any previous names)
	
	
	
	
	
	

	
	     

	
	     
	
	     
	
	     

	
	     

	
	     
	
	     
	
	     

	Partner’s

Parents/

Step Parents*
	(please include any previous names)
	
	
	
	
	
	

	
	     

	
	     
	
	     
	
	     

	
	     
	
	     
	
	     
	
	     


· Delete as appropriate 

	
	Full Name

(please include any previous names)
	
	Current Address
	
	DoB
	
	Place of Birth

	Brothers &

Sisters / 

Step 

Brothers &

Sisters
	     
	
	     
	
	     
	
	     

	
	     
	
	     
	
	     
	
	     

	
	     

	
	     
	
	     
	
	     

	
	     

	
	     
	
	     
	
	     

	
	     

	
	     

	
	     
	
	     

	
	(Please continue on a separate sheet if necessary)

	
	


Please give details of any previous addresses over the past five years, starting with the most recent.

	Address


	Date From
	Date To

	     

	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


(Please continue on a separate sheet if necessary)
Criminal conviction checks will be made against myself and my family members and I have informed them of this.

Financial checks may be undertaken to verify my financial status and that all such information will be treated in confidence. I consent to these checks being made.
I accept the terms of this application and understand that any false or misleading information on this form or supplementary sheets may render me liable to removal from the application process or subsequent dismissal.

Signature of applicant   






Date 


Post Applied for: -
Chief Finance Officer 








Section/Location: - 
Office of the Police and Crime Commissioner 
Education and Training

Please list all examinations/qualifications with grade/result and date taken or due to be taken.

(Please note originals will be requested at interview)

Please also include any membership of Professional Organisations and Institutions

	Examination eg. CSE, GCSE, Degree, Overseas Degrees or other qualifications etc and subject

(Demonstrable competence should be listed in the Additional Information Section)
	Grade/Result
	Date Taken
	Date due to be taken

	     

	     
	     
	     

	Relevant Training Courses Attended

	     



Employment

Present or most recent employment details: -

Names and address of employer       
     
     
Job Title      







Salary      

Date of appointment 
     





Date of leaving      
Main duties and responsibilities: - 

     

Previous Employment

In date order, latest first.  Should you have any gaps e.g. unemployed, please state.

	Name and Full Postal Address


	Position Held and Main Duties


	Dates of Employment

From           To 

	     

	     
	     
	     


Statement in support of your application
	You should ensure you clearly demonstrate how you meet and satisfy all the essential criteria for this post as detailed within the Job Profile.  Where you feel that you possess any of the desirable criteria this should also be included.  This information should be provided preferably through examples of your past experience or practice and will be used as part of the shortlisting process.

(Please note - C.V’s or additional documents will not be accepted or considered as part of your application)



	


	Declaration

I declare that the information I have provided is true and complete to the best of my knowledge and belief.



	Name 


	

	Signature


	

	Date


	


Note for applicants:  
Unmodified, completed application forms should be submitted by 5.00 pm on Thursday 8 December 2022 to Cumbria Office of the Police and Crime Commissioner, Police Headquarters, 1-2 Carleton Hall, Carleton Avenue, Penrith, Cumbria CA10 2AU
Personal Data

As part of the recruitment process you will provide us with personal and special categories data.  This information will only be used as part of the recruitment, and where appropriate, appointment process.   If you are unsuccessful at the shortlisting or interview stage your data will only be retained for 6 months following the date of decision.  This is in line with our Retention Policy, which can be found on our website: 

https://cumbria-pcc.gov.uk/wp-content/uploads/2018/04/Retention-Schedule-2018-Final.pdf?x96409
The Office of the Police and Crime Commissioner is provided with HR support and Financial Services support by Cumbria Constabulary.  If you are successful in interview your data will be shared with the Constabulary to enable vetting to be carried out and progress your application through to appointment.  

Further information on how the OPCC deals with information can be found on our website:   https://cumbria-pcc.gov.uk/website-policies/privacy-policy/
Ref No.:               





CUMBRIA POLICE AND CRIME COMMISSIONER





Application for Employment





Ref No.: 
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